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Description automatically generated]Lunchtime Supervisor
Application Form




Please return this form by email or in hard copy to:
Mrs Hannah Cunningham				headmistress@mylnhurst.co.uk
Headmistress
Mylnhurst Preparatory School and Nursery
Button Hill
Sheffield
S11 9HJ

	Surname/Family Name
[bookmark: Text164]     
	[bookmark: Text163]Initials       
	[bookmark: Text159]Address:      



[bookmark: Text79]Post Code:      

	 
	

	
[bookmark: Text14]Home Telephone:        
[bookmark: Text15]Mobile Telephone:       
[bookmark: Text16]Work Telephone:       
[bookmark: Text185]Email Address:       
	

	
	[bookmark: Text80]Date of Birth:       



Personal Information


Current Employment
	Job Held:
[bookmark: Text81]     

	Employer and Address:
[bookmark: Text82]     

	[bookmark: Text83]From:      

[bookmark: Text84]To:      
(if applicable)
	[bookmark: Text85]Wage/Salary      


[bookmark: Text86]Grade      

	[bookmark: Text87]Brief details of main duties/responsibilities:      






	[bookmark: Text88]Reason for leaving current job(s):      


	[bookmark: Text89]Or, if successful in your application, please indicate if you intend to continue working in this/these job(s), stating the job title and hours of work      

	[bookmark: Text90]Length of notice required, or date you could start:      











Employment History
Please give details of all previous jobs and work experience since leaving full time education. Please list these in date order, starting with the most recent first. *Please list any periods where you were not in full time employment, education or training, giving details of activity during this period, for example periods of unemployment, voluntary work, travelling etc. 

	Employer
	Jobs held and brief details, plus information on other periods*

	Reason
for Leaving
	From
	To

	[bookmark: Text91]     
	[bookmark: Text92]     
	[bookmark: Text93]     
	[bookmark: Text94]     
	[bookmark: Text95]     

	[bookmark: Text96]     
	[bookmark: Text97]     
	[bookmark: Text98]     
	[bookmark: Text99]     
	[bookmark: Text100]     

	[bookmark: Text101]     
	[bookmark: Text102]     
	[bookmark: Text103]     
	[bookmark: Text104]     
	[bookmark: Text105]     

	[bookmark: Text106]     
	[bookmark: Text107]     
	[bookmark: Text108]     
	[bookmark: Text109]     
	[bookmark: Text110]     

	[bookmark: Text111]     
	[bookmark: Text112]     
	[bookmark: Text113]     
	[bookmark: Text114]     
	[bookmark: Text115]     

	[bookmark: Text116]     
	[bookmark: Text117]     
	[bookmark: Text118]     
	[bookmark: Text119]     
	[bookmark: Text120]     

	[bookmark: Text121]     
	[bookmark: Text122]     
	[bookmark: Text123]     
	[bookmark: Text124]     
	[bookmark: Text125]     

	[bookmark: Text126]     
	[bookmark: Text127]     
	[bookmark: Text128]     
	[bookmark: Text129]     
	[bookmark: Text130]     

	[bookmark: Text169]     
	[bookmark: Text170]     
	[bookmark: Text171]     
	[bookmark: Text172]     
	[bookmark: Text173]     








Qualifications and Training
Please provide details of any qualifications obtained and training courses undertaken, relevant to the role. 







	Qualifications and Training (show grades and institution where obtained)
	From
	To

	[bookmark: Text131]      
	[bookmark: Text137]      
	[bookmark: Text138]      

	[bookmark: Text132]      
	[bookmark: Text139]       
	[bookmark: Text140]      

	[bookmark: Text133]       
	[bookmark: Text141]      
	[bookmark: Text142]       

	[bookmark: Text134]      
	[bookmark: Text143]      
	[bookmark: Text144]      

	[bookmark: Text135]      
	[bookmark: Text145]      
	[bookmark: Text146]      

	[bookmark: Text136]      
	[bookmark: Text147]      
	[bookmark: Text148]      

	[bookmark: Text179]      
	[bookmark: Text180]      
	[bookmark: Text181]       

	[bookmark: Text182]      
	[bookmark: Text183]      
	[bookmark: Text184]      









Suitability for the Role
Please provide a statement indicating why you think you are suitable for this position. You may enclose additional sheets if necessary. 







References

[bookmark: _Hlk59540424]Please provide us with the details of two people who we can contact for references. The first should be an employment reference from your current or most recent employer, if you have been employed.  Do provide accurate telephone numbers, addresses and work-place email addresses. 
if you are or have been self-employed, you can provide a professional reference, for example from a customer or supplier. If you are a school or college leaver, then you should provide an academic reference. This should be from your most recent tutor or institution.
Ideally the second reference will also be an employment reference, from a previous line manager. It could also be a professional or academic reference. 
Only, if the above cannot be obtained, should you provide a personal reference. This can be from a person of professional standing in the community such as a lawyer, bank manager, doctor, teacher etc. Your family or friends cannot provide references for you.

	Referee (1)
Present or Most Recent Employer, Professional or Academic
	Referee (2)
Employment, Professional, Academic, Personal

	[bookmark: Text166]Name:       

	[bookmark: Text153]Name:           

	[bookmark: Text53] Job Title:      

	Capacity known:

	[bookmark: Text54]Address:      

	[bookmark: Text61]Address:      


	[bookmark: Text156]Tel Number:      

[bookmark: Text157]Email Address:      
	[bookmark: Text154]Tel Number:          

[bookmark: Text155]Email Address:      


	[bookmark: Text62]References may be taken up for shortlisted candidates prior to interview. If you do not wish a reference to be taken up at this stage, please state why        . 
We will always ask for two references at job offer stage.


	1. Declaration 
I confirm that the information on this form is true and correct and will be used as part of my contract of employment.  I understand that Mylnhurst may contact my referees and verify any qualifications/registrations, which are required for the job.
I accept that any false statement or omission may lead to my being dismissed, if appointed to the post.


	[bookmark: Text167]Signature:      
	[bookmark: Text168]Date:     














	Relationships 

Are you related to or in a significant relationship with any Mylnhurst employee or a member of the Board of Directors
NO    ☐          YES   ☐  

[bookmark: Text149][bookmark: Text150]If YES, give name:                        Relationship:       



	Criminal Records Declaration
 
Do you have any unspent convictions?

NO    ☐          YES   ☐  

If you are shortlisted for the post, we will ask you for details. If you are offered the job, we will ask you to declare details of any unspent convictions.

We are asking you only to disclose convictions which are not yet spent under the Rehabilitation of Offenders Act 1974. If you are not sure whether your convictions are ‘spent’, please contact Nacro for further advice.
 

	Dismissal

Other than for reasons of redundancy or on health grounds, have you ever been dismissed from employment from any employer, including employment agencies?          

NO  ☐             YES ☐

If ‘YES’ please give details, stating from where, when and the reasons for the dismissal
[bookmark: Text165]     

	Interviews
[bookmark: Text160]Please give any dates that you are would not available for interview.      
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